Submitting Renewal Credit on NCEES
Help Guide for Continuing Professional License Teachers (CPL)

1. Log into NCEES and choose the option of ‘Professional Learning’ from the task bar.
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2. On this page, select ‘My Professional Learning’ from the left side menu.

HOME NC Educator

BASE Effectiveness System

Home Professional Learning Credentials My Evaluation Staff Evaluations Help Guides Professional Development My Co
=] Dashboard
Dashboard
My home page Course insights
g —
Catalog

My Professional Learning

i ~

Course Catalog
My Professional

Learning *  Register for an Instructor-Led Course, Register for a Self-Paced Course, ]oin a Wait List
-' My Courses
Instruct
* Manage Registered courses, Manage Waitlisted courses, Manage Past courses, Manage Recommended
E courses, Manage Required courses
Bulld Transcript
\ * Navigate » My Courses > Transcript
Manage
{} 22913 Continuing to Keep it Simple in Schoolnet 24 @ Completed vee

Configuration

lﬂ 22913 | Continuing to Keep it Simple in Schoolnet 24

) 1 X 7 T . . _‘>| View Again
Reporting Click “View Again™ to Access the Canvas Course =

Using Transfer Credit Manager

Updated 8/27/2025



3. From the Professional Learning Menu, select ‘My Transfer Credit Requests’.
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4. Select ‘ Create New Credit Request’.
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5. Complete all required components for the credit request (Course Title, Description, Date

Started, Date Completed, and CEU Hours).
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6. Upload evidence of completion (Certificate, Badge, etc).
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7. Click the blue ‘Submit for Credit Approval’.

Enter Course Title Here
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8. Check the status of your submission on the ‘My Transfer Credit Requests’ homepage.
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If you need assistance submitting credit, contact your EES Evaluator for support.

If you have questions about the status of a submission, contact Gordon Millspaugh at gordon.millspaugh@dhhs.nc.gov
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